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SPECIAL/ADDITIONAL REQUIREMENTS AND DESIRABLE QUALIFICATIONS

PERSONAL CONTACTS

EMPLOYEE ACKNOWLEDGEMENT
I have read and understand the duties and requirements listed above, and I am able to perform these duties with or 
without an accommodation. (If you believe an accommodation may be necessary, or if unsure of a need for an 
accommodation, inform the hiring supervisor or the Accommodations Coordinator at Accommodations@cde.ca.gov.) 

EMPLOYEE NAME EMPLOYEE SIGNATURE DATE

MANAGER/SUPERVISOR ACKNOWLEDGEMENT
I certify this duty statement represents a current and accurate description of the essential functions of the position. I have 
discussed the duties of this position with the employee and provided the employee a copy of this duty statement.

MANAGER/SUPERVISOR NAME MANAGER/SUPERVISOR SIGNATURE DATE

HRD C&P ANALYST HRD APPROVAL DATE EFFECTIVE DATE DATE UPLOADED

This form will be kept in the employee's Official Personnel File.

Original - Classifications & Pay Office Copies - Employee and Supervisor
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	CDESeal: 
	: 
	PRLogNum: 
	Classifications: Teacher Specialist
	WorkingTitle: Education Specialist
	Branch: Instruction, Measurement & Administration
	Division: State Special Schools and Services 
	Office: Diagnostic Center Central
	CBID: R03
	WWG: SE
	PCN: 
	PositionNumber: 193-210-9200-014
	City: Fresno
	Probation: N/A
	Tenure: Permanent
	TimeBase: Full-Time
	Bilingual: No
	Telework: Hybrid
	SafetySensitive: Yes
	ConflictofInterest: No
	GeneralDuties: Serves as a member of a transdisciplinary team to provide assessment and training services to local education agencies (LEAs) in the diagnosis and instructional planning for students, ages 3 through 21, who exhibit a wide variety of disabilities. Students who are referred for assessment have complicated learning, emotional/psychological, communication, motor and/or medical profiles requiring assistance beyond that available from LEA resources.  Demonstrates flexible and creative assessment strategies designed to maximize opportunities for student cooperation/success and to accommodate highly unique and atypical behavioral and learning characteristics.  Demonstrates outstanding collaborative team skills and practices open and respectful communication with fellow team members.  Understands, integrates, and simplifies, in both written and oral presentation formats, highly technical psychological, speech-language, educational, motor and medical/psychiatric discipline findings. Specific training services include demonstration teaching, technical assistance and/or professional development activities.
	ConductExp: All employees are expected to work cooperatively with others, maintain regular, consistent, predictable attendance, and possess integrity, initiative, dependability and good judgment.
	SupervisorRec: Assistant Director
	SupervisorEx: N/A
	WorkingConditions: Will work in a temperature-controlled environment with LED lighting, predominantly sit (or sit/stand) at desk during normal working hours to perform daily duties, and may be required to lift and carry up to 25 lbs. May be required to bend, squat, kneel, stoop, or sit on ground when working with and assessing students. May be required to travel overnight.
	TimeRequired1: 40
	Duties1: Administers, scores and interprets standardized and informal educational/academic/vocational measures that cross a range of subject areas and modalities.  Utilizes state-of-the-art assessment tools, practices and procedures, including review of records, classroom observations, interviews, and reports of behaviors in the home, when indicated, to address diagnostic questions posed by LEA's and parents. Involves parents in assessment process through directed observation, arena assessments, interviews and parent education as needed.Subsumed throughout the assessment process, the Education Specialist maintains currency with new research developments, evidence based practices, professional journals, newly developed assessment and curriculum approaches and materials to maintain state-of-the-art skills.
	TimeRequired2: 40
	Duties2: Based on analysis of diagnostic findings, researches and develops individualized discipline-specific report input as well as collaborative, transdisciplinary strategies and interventions designed to be considered and implemented by the student's IEP team and related service providers. Writes comprehensive reports of discipline findings in a clear, concise, and objective manner utilizing language that is district and family friendly.  This includes assessment findings, implications and recommendations for curricular planning and intervention. Also serves as a Composite Writer on a rotating basis which involves compiling and editing the individual input of all team members assigned to a particular assessment to ensure logical flow and integration of all assessment findings and recommendations in the final student assessment report as outlined in the DCC Assessment Team Manual.
	TimeRequired3: 10
	Duties3: Reviews submitted referrals, consults with LEA's for additional information and revises referral questions as necessary. Based on these referral questions and concerns, works collaboratively with other assessment team members to prepare individualized, transdisciplinary, student assessment plans after a thorough examination of available medical, psycho-educational and family records and histories.
	TimeRequired4: 5
	Duties4: Provides student-specific, demonstration teaching and technical assistance opportunities to all levels of LEA staff, parents, and other service providers through on-site visitations, telephone and electronic communications. Develops and delivers high caliber, practical and timely professional development presentations to LEAs and other service-delivery organizations based on needs identified by LEAs. Presents a wide range of current topics at local, regional and statewide training programs and conferences. Serves as a referral and resource agent for requests for assistance from educators, administrators, parents and other service providers via telephone, electronic, and/or personal contact.
	TimeRequired5: 5
	Duties5: Conducts oral presentations and effectively discusses transdisciplinary findings in exit conferences with parents, LEA personnel and related service providers, including mental health and social service professionals. Perform other duties and mandatory trainings as assigned. 
	TimeRequired6: 
	Duties6: 
	AdditionalReq: Assessment and training services may occur at the Diagnostic Center, at a local school district site, or in any combination thereof. Thus, these activities may require some driving and overnight travel.
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